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Registration &
Qualification
process

Five main steps to become a qualified

supplier for Royal Swinkels

Receive the registration invite email 1 (-

2 Create your SAP Business Network account

Fill in the supplier registration
guestionnaire

o Registration process completed

Receive the supplier qualification -
& certificates inviteemail 4 Qg

— Fill in the supplier qualification &
v— 5 certificates questionnaire

Qualification process completed O

Your company is successfully registered and qualified as supplier for Royal Swinkels

e 0es

Step 4 & 5 are not for all suppliers
applicable, this depends on the type of goods q
and/or services you will provide




Step 1

Receive the registration invite email

1 - You will be receiving a registration email invite via Ariba
from Royal Swinkels with the link for you to access or
create your SAP Business Network account

2 - Click on “Click Here” and you will be re-directed to the
registration webpage

3 - Select the correct option depending if you already have
an account on the SAP Business Network or not:

* If you do not have an existing SAP Business Network
account yet, please click on “Sign Up” and complete
your Company Profile

* If you have already an existing SAP Business Network
account, please click on “Log in” and use your existing
login details
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Register as a supplier with Royal Swinkels Family Brewers - TEST

Hello!
Only the recipient from this
mail can execute the %d e gt has invited you to register to become a supplier with
Royal Swinkels Family Brewers - TEST. Start by creating an account with

registration process. Please
Ariba Network. It's free.

inform us and name the

correct contact person if this Royal Swinkels Family Brewers - TEST uses Ariba Network to manage its

needs to be changed. sourcing and procurement activities and to collaborate with suppliers. If Test
Supplier RSFB already has an account with Ariba Network, sign in with your
username and password.
2
Click Here to create account now

Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with Royal Swinkels Family Brewers - TEST on SAP Ariba.

Royal Swinkels Family Brewers - TEST uses SAP Ariba to manage procurement activities. 3
Create an SAP Ariba supplier account and manage your response to procurement activities required by Royal Swinkels Family Brewers - TEST. m
3

Already have an account? m

e 00s



Step 2

Create your SAP Business Network
account |

2
. . « . . ” srmoarmy Nemer* | Tos _User account information
1 - Check the available data in the “Company information company ame: | e |

section and adjust where necessary compRegen| e

. 3
Tell us more about your business

Address:*| De § MName:*

ail-*
Line 1 Email:

2 - Enter the requested data in the “User account
information” section

Product and Service Categories:* | Enter Product and Service Categories

Postal Code:* | 5737

Username:* Beer x

City:* | Liesh

HAHHBA

State: | Moor| Password:* | e Ship-to or Service Locations:* | Enter Ship-to or Service Location
3 - Enter the requested data in the “Tell us more about your Sk | |t x
business” section. Fill at least the mandatory fields nguoge: | et x| Optional |

Vat ID: | Optional ‘

Email orders to:* | orders

HEIRAAGATH

4 - Read and accept both the “Terms of Use” and the “SAP
Business Network Privacy Statement” UNS Number:

Optional ‘

. « . 0 . 4 ~
5 - Click on “Create account and continue” in the bottom right = [V '=emeesseereemers |

Iz | hereby agree that SAP Business Metwork will make

CO rn e r and the applicable profile visibility settings. Please se 5]
Create account and continue m

(i) Potential existing accounts

6 - SAP Ariba will alert you if your company might have an W e noiced that thers mey abeacly be an Arbs Network sccont registeed by your company. coos
existing account already. Click “Review accounts” to check rese e R @ g
the already existing accounts and contact the admin of your e
company




Step 3

If you have problems logging in
with your SAP Business Network

Fill In the supplier registration Eer=ie
guestionnaire

1 = CO nfi m yO u have rece ived an d/or read O ur “ P u rC h aS e the 2R.1f Please confirm you have received and/or read the Swinkels Family Brewers Purchase Conditions. = |.Iagree-7v.|
“References” erErences Y

CO n d |t| ons ? and “Su p p I | er M anu al ? button 2.2 Please confirm you have received and/or read the Swinkels Family Brewers Supplier Manual. *| I agree - |

References™v

¥ 2 Ssupplier Manual and Purchase Conditions

¥ 2 General Supplier Information 2 ‘

2 - Enter the requested data in the “General Supplier

H ”» H 2.1 Supplier full name * Test Supplier RSFB ‘
Information” section > ¥ 3 Berk information (@
2.2 Main telephone number 3.1 Does your company wl
3 - Enter the requested data in the “Bank Information” B o commangy e~
SeCt'On * Bank Type: ‘ Domestic
* When you have an IBAN Number, it is sufficient to fill in only the fields Country/Region: "Nemeﬂands

¥ 4 Contact Details Sales | 4

“BankType”,“Country/Region” and “IBAN Number” , Bank Name: ‘

4.1 Contact name ‘

* When you don’t have an IBAN Number, it is sufficient to fill in only the

- ( Bank Branch: ‘
4.2 Contact telephone ‘

fields “Bank Type”, “Country/Region”, “Bank key/ABA routing
It is sufficient to fill in only the
fields “Bank Type”,
“Country/Region” and
“IBAN Number”

4.3 Contact email ‘

number”’ and “Account Number”’

¥ 5 Contact Details Accounts Receivable

5.1 Contact name |

4 - Enter the requested data in the “Contact Details”
section 5

Submit Entire Response [ Save draft ] [ Compose Message ] [ Excel Import ] g

e 00s

5 - Once completed, click on “Submit Entire Response”



Milestone

Registration process completed

1 - You will be receiving an email via Ariba with the
confirmation that your registration information is received

2 - You will be receiving an email via Ariba about the
approval of your registration

Your company is successfully
registered as supplier for Royal
Swinkels

S

o
The responsible persons il
within Royal Swinkels will Roval
be informed about your Swinkels
registration and will family
. brewers
review your answers
codse 2 Hello Uit

S

Royal
Swinkels

>

!
i

.l

information and will review it for approval.

family To check your registration status, log in to the Royal Swinkels Family Brewers
brewers - TEST supplier portal.
Click Here
Sincerely,
Hello Fagmim Saiual, Royal Swinkels Family Brewers - TEST

Royal Swinkels Family Brewers - TEST has received your registration

Congratulations! Your supplier registration was approved.

Log in to the supplier portal to see if you need to complete any tasks or
qualifications before you can start doing business with Royal Swinkels Family
Brewers - TEST.

Click Here

Sincerely,
Royal Swinkels Family Brewers - TEST

When the reviewers need
more information about

your registration, you will

be informed about this via

email
R

N



Step 4 (1)

Recelve the supplier qualification

INvite emall

1 - You will be receiving a qualification email invite via Ariba
from Royal Swinkels with the link for you to fill out the
guestionnaire

2 — Click on “Click Here” and you will be re-directed to the
SAP Ariba log in page

3 - Fill in the credentials from your SAP Business Network
account and click on “Login”

2

ol

Royal
Swinkels
family
brewers

Qualification questionnaire to become a qualified supplier with Royal

Swinkels Family Brewers - TEST

Hellol

Now that Supplier for testing is registered as a supplier with Royal Swinkels
Family Brewers - TEST, you're invited to fill out one or more questionnaires to

become qualified in the following categories:

« Hop cone, raw in All

Click Here to fill out the questionnaire

If you have problems logging in
with your SAP Business Network
account, please try logging in in a

different browser (e.g. Google

Chrome)
SAP Ariba
Aanmelding leverancier
Gebruikersnaam
Wachtwoord rren
3 <




Step 4 (2)

Recelve the supplier qualification

INvite emall

1 - You will be receiving a questionnaire email invite via
Ariba from Royal Swinkels with the link for you to submit the
certificates

2 — Click on “Submit questionnaire” and you will be re-
directed to the SAP Ariba log in page

3 - Fill in the credentials from your SAP Business Network
account and click on “Login”

Royal
Swinkels
family
brewers

Hello © gt e

Royal Swinkels Family Brewers - TEST has invited you to complete a
questionnaire. This is required so Test Supplier RSFB can do business
with Royal Swinkels Family Brewers - TEST.

Questionnaire Overview SAP Ariba
Questionnaire name: Packaging Certificates

Respond by: Wed, 01 Mar, 2023
2

Submit guestionnaire

Aanmelding leverancier

If you have problems logging in
with your SAP Business Network
account, please try logging in in a

different browser (e.g. Google

Chrome)

Gebruikersnaam

Wachtwoord

e 00s
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Step 5 (1)

Fill in the supplier qualification

guestionnaire

1 - Click on the questionnaire(s) in the section
“‘Qualification Questionnaires” and “Status: Open”

2 - Enter the requested data in the questionnaire and
upload the requested documents

3 - Once completed, click on “Submit Entire Response”

If you are invited to complete multiple qualification
guestionnaires, then please repeat the above steps for the
other questionnaires.

Registration Questionnaires
Title ID
¥ Status: Open (1)
Supplier Registration Questionnaire Docl1295408719
Qualification Questionnaires
. Title ID End Tim
Depending on the type of
goods or services you will ¥  Status: Open (2)
provide, you will receive - o ‘ ]
one or more Qualification Questionnaire Packaging : Docl297476955 1/3/2023
questionnaires related to General Qualification Questionnaire Doc1297476954 1/3/202
those product types
Questionnaires
¥ 2 General
2 *
2.1 What type of packaging does SFB buy from you?
*
2.2 Does your company comply with EU 852/2004? Unspecified ~
2.3
According
to which
food
3
Submit Entire Response { Save draft } { Compose Message ] [ Excel Import ] XXX%

N




Step 5 (2)

Fill in the supplier certificates questionnaire

1 - Click on the questionnaire(s) in the section
“‘Questionnaires” and “Status: Open”

2 - Click on “Add ... Certificate (0)”

3 - Click again on “Add ... Certificate”

4 - Answer the question with “Yes” or “No”

5 - Click on “Details” (if previous answer was “Yes”)

Questionnaires

Title ID

¥ Status: Open (2)

Packaging Certificates Doc1297616516

General Certificates Doc1297597599
relevant or correct. Thank you for your cooperation. We will inform you in due time

BRC Certificate 2 Add BRC Certificate (0)

End Time |

1/3/2023 14:

1/3/2023 14:

52

52

Fpiration Attachment
IFS Certificate Add IFS Certificate (0) .
No items

HACCP Certificate Add HACCP Certificate (0)
CeCr 29000 C artificatas M- LSS 22000 Cartificata (0Y
All Content > 2 BRC Certificate

BRC Certificate (0)

Name 1 BRC Certificate (1) =

Name 1
. 3 v BRC Certificate #1 Delet
Add BRC Certificate erificate clete
J 4 5
. *
Is your company certified in BRC? Yes v Details

se00e



Step 5 (3)

Fill in the supplier certificates

2.1.1 Is your company certified in BRC?

guestionnaire i

Issuer: * [ RSFB-TES }

6 - Enter the requested data in the questionnaire and Year of Pusiication:* [ 2023 BRC Certificate (1)
upload the requeSted documents Certificate Number:*| 1234-ABC Name 1

3 ) . v BRC Certificate #1
7 - C“Ck on “OK” s | — Is your company certified in BRC?

Effective Date: * ‘ Sun, 1 Jan, 2023 ‘ 8

g . Add an additional BRC Certificate —_

8 - If you have multiple certificates from the same type (e.g. Expiration Date: * [ Tue, 3t Jan, 2023 (| { }
for multiple locations), click on “Add an additional ... Atachmert: * [Ghooso i | Certfeste RSFBpct | 5 ’[
Certificate” and repeat step 4 until 7 orgepfienee
9 - Once all certificates from this type are uploaded, click on Description:
HSave”

Please repeat step 2 until 8 for the other certificates
requested in this questionnaire. ;

%

Elm

9 - Once completed, click on “Submit Entire Response”
9

If you are invited to complete multiple certificates BRIl | soooor | [ composeMesssge | [ Excel impon ]| g

guestionnaires, then please repeat all the previous steps for
the other questionnaires




Milestone

Qualification process completed

Royal Swinkels will review the information & documents
uploaded by you.

When the reviewers need more information about your
gualification or certificates, you will be informed about this
via email.

When one of your certificates expires, Ariba automatically
requests you for an update

Your company is successfully
qualified as supplier for Royal
Swinkels




Thank you for your
cooperation!

Your company is successfully registered and
gualified as supplier for Royal Swinkels

0000

g Royal Swinkels




FAQ and Contact Detalls

If you are facing any issues during the registration and/or
the qualification process, please check our frequently asked

guestions via this link

If your question is not listed in the frequently asked
guestions or you need any help during the registration and

gualification process, you can contact us via

procurement@swinkels.com



https://royalswinkels.com/en/suppliers/onboarding-via-ariba
mailto:procurement@swinkels.com
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